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Matthew L. Mitchell

2151 Cumberland Pkwy  Apt 318

Atlanta, GA  30339
Home: (770) 333-1573
Mobile: (404) 964-7220

Email: mitc8418@bellsouth.net
PROFESSIONAL SUMMARY
Recent MBA graduate looking for a challenging position in corporate financial operations in order to utilize my skills in financial analysis, capital structure, and company valuation.  Skilled in: Balance sheet analysis and loan structure, project and option analysis, financial risk management, and analysis of capital structure decisions
EXPERIENCE
Citigroup, Inc., Primerica Financial Services
Atlanta, GA

May 2005-present 
Financial Analyst







· Managed and reviewed the structure for the Hyperion database for production related accounts to ensure all production information is accurately reported

· Collected, consolidated, and analyzed data for monthly financial and production reporting functions for all securities products

· Prepared and supervised the preparation of monthly financial reports and graphs used by executive management to review the business with corporate management
· Analyzed production and financial trends by constructing and updating models to provide senior management with the information to make optimal strategic business decisions 
Budget Analyst







May 2003 to May 2005
· Prepared monthly budget reports and presentations for various departments that represent approximately $61 million
· Assist with yearly budgeting process by gathering budget information from various departments, reviewing for reasonableness and accuracy, and input into Pillar budget/expense reporting system
· Analyzed trends in expenses in order to prepare more accurate forecasts and budgets so management can make more informed decisions to regulate company performance 
· Communicated with department and senior management on budget process and monthly expense reviews to ensure strategic initiatives were completed
· Present monthly budget reports and analysis to Chief Financial Officer and provide any necessary feedback so that she could make operational decisions to ensure strategic initiatives were completed
· Act as expert in Pillar and PeopleSoft budgeting software for departments to ensure all expenses were accurately categorized in activity reports and reflected in budget and forecast reports
Senior Accountant





              September 2002 to May 2003
· Prepared and analyzed accrual account reconciliations to ensure accurate reporting of financial statements
· Updated and analyzed annual management fee expense allocation in order to accurately reflect the P&L statements for each business unit of the company
· Conducted expense report audits to ensure expenses were reimbursable based on company expense policy and correctly categorized 
Operations Analyst





       June 2000 to September 2002

· Functioned as part of a team that worked closely with senior managers to design and implement a comprehensive Self-Assessment Program (SA) that met Citigroup Institutional Standards

· Worked closely with various levels of management and staff to implement self-testing programs to include designing test/audit program, including analyzing and documenting the appropriate test and test results

· Analyze, document, and flowchart key operational/financial processes with an emphasis on identifying key risks and corresponding controls

· Assisted in monitoring overall control environment by verifying audit test results and reevaluating risks as operational processes changed
· Protect the company’s authority to conduct business by complying with applicable legal and ethical standards and ensure those regulations are reflected in risk appraisals and testing
· Assist in tracking expenses for Life Operations printing accounts in order to prepare a more accurate budget based on current business levels
EDUCATION
MASTER OF BUSINESS ADMINISTRATION – FINANCE


December 2006

Georgia State University







Atlanta, GA


BACHELOR OF SCIENCE – FINANCE 





December 1998
University of Tennessee







 Knoxville, TN
         

Certifications
· LOMA Level I Designation

Computer Skills

· Windows operating systems, Microsoft Office, Adobe Acrobat, PeopleSoft, Hyperion software, Oracle Discoverer

