Paige E. Pelot

918 Pinhurst Drive, Atlanta, GA 30339 ( 770.843.9942 (  paige_pelot@yahoo.com

SUMMARY

Enthusiastic and experienced young professional seeking a communications position with the opportunity to use my creativity, skills and talent for a cause I believe in, challenging me and allowing me to grow.

EXPERIENCE

Randstad North America, Atlanta, GA
Public Relations Program Coordinator (October 2003 – December 2004)

· Media relations activities: draft news releases, develop media lists and press kits, distribute releases, assist in publicity efforts, and serve as media contact
· Spend one day a week at Rountree Group as part of award-winning media relations team
· Documentation of donations, guidelines, and processes for company’s corporate philanthropy program

· Responsible for monitoring, tracking, distributing, and online posting of company’s news media coverage 

· Support the vice president of public relations and departmental programs as needed with:  employee communications; internal committees; development of speeches and presentations; government relations and lobbying; and budget management 
YWCA of Greater Atlanta, Duluth, GA
Public Relations and Marketing Consultant (August 2004 - November 2004)

· Implemented public relations and marketing strategies and tactics as outlined in the annual plan

· Wrote press releases, contacted members of the media and served as a media contact for organization

· Planned and executed events including site open house, Atlanta Journal-Constitution sponsorship breakfast, annual meeting and fundraising events

· Identified opportunities for and implemented strategies and tactics to facilitate business growth

Café 1040, Inc., Alpharetta, GA 

Director of Public Relations (March 2003 - October 2003)

· Developed press kit, brochures and event materials

· Wrote and distributed press releases

· Assisted the director of development in developing systems and policies for the development department

· Created a strategic marketing plan to guide future initiatives 

· Planned events to promote the organization 

Fort Sanders Parkwest Medical Center/Covenant Health, Knoxville, TN

Marketing and Public Relations Intern (January – August 2002)

· Media relations activities:  maintained archives of media clippings, track earned value, prepared publicity materials for print and broadcast media organizations, coordination of media coverage 

· Wrote, edited and coordinated design and printing for: brochures; employee, physician, and community newsletters; weekly newspaper columns; advertisements; and event collaterals

· Wrote and produced monthly “Healthwatch,” a 60-second infomercial

· Planned and implemented special events


EDUCATION

University of Tennessee, Knoxville, TN

Bachelor of Arts and Sciences, College of Communications, December 2002

Major: Public Relations

Minor:  Music -Vocal

HONORS, ACTIVITIES AND CERTIFICATIONS

Public Relations Society of America (PRSA) - Atlanta chapter: Web Site Committee, PRactitioner contributing writer 

YWCA of Greater Atlanta - Associate Board Co-Chair and Marketing Committee Secretary

Anti-Prejudice Consortium – Marketing Committee

Zeta Tau Alpha – Georgia State collegiate chapter advisor and active alumna 

References available upon request.

